BO TAINGUYEN VA MOI TRUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC Péoc 1ap - Tu do - Hanh phiic
TAI NGUYEN VA MOI TRUONG HA NOI
Sé: 3527 /QP - TDHHN Ha Noi, ngay 08 thang 9 nam 2021
QUYET PINH

Ban hanh quy dinh tam thoi vé t6 chire thi két thic hoc phén
bang hinh thire true tuyén

HIEU TRUONG TRUONG PAI HQC TAI NGUYEN VA MOI TRUONG HA NOI

Can cir Quyét dinh s6 456/0P-BTNMT, ngay 08/02/2018 ciia BY trong Bé Tai nguyén
va Méi truong quy dinh chike ndng, nhiém vu, quyén han va co cau t6 chire ciia Trieong Pai hoc
Tai nguyén va Moi truwong Ha Noi;

Can cir Quyét dinh sé 69/0D-HPTPHHN ngay 24 thang 12 nam 2020 cua Cha tich Hgi
dong truong Triong Pai hoc Tai nguyén va M6i trirong Ha Ngi vé viéc ban hanh Quy ché to chirc
va hoat dong cua Truong Pai hoc Tai nguyén va Moi truong Ha Noi;

Can cir Cong vin sé 2077/BGDDT-GDPH ngay 20 thang 5 nam 2021 ciia Bo trucng Bo
Gi4o duc va Dao tao vé Viéc huwéng ddn té chirc hoat déng day va hoc, két thiic nam hoc va tuyeén
sinh trong thoi gian dich COVID-19 tai cdc co s¢ GDPH,

Can cit Quyét dinh s6 223/0D-HPTDHHN ngay 23 thang 6 nam 2021 ciia Chit tich Héi dong
trieong Truwong Pai hoc Tai nguyén va Méi trieong Ha NGi vé viée ban hanh Quy dinh dao tao tin
chi tai Truong Pai hoc Tai nguyén va Moi truong Ha Noi,

Can cir Quyét dinh s6 3056/QD-HDTDHHN ngay 04 thing 9 nam 2019 cia Hiéu truong
Truong Pai hoc Tai nguyén va Méi trirong Ha Néi vé viée ban hanh hudng dan Quy dinh vé ddo
tao trinh do thac si;

Can cir Quyét dinh so 2807/OP-TPHHN ngay 19 thing 8 ndm 2019 cia Hiéu truong Triong
Bai hoc Tai nguyén va Méi trieong Ha NGi vé viéc ban hanh Quy dinh t6 chire thi va bédo diém thi
giita hoc phan, thi két thiic hoc phan;

Can cir Quyét dinh s¢ 1710/0P-TPHHN ngay 20 thing 5 nam 2020 cua Hiéu truong
Truong Dai hoc Tai nguyén va Méi truong Ha Ngi vé viéc sira doi, bé sung mét sé dieu trong
Quy dinh t6 chikc thi va bdo diém thi giika hoc phan, thi két thiic hoc phan;

Theo dé nghi ciia Truéng phong dao tao.



QUYET DINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh tam thoi vé tO chuc thi két thuc hoc
phan bang hinh thtrc truc tuyén”.
Piéu 2. Quyét dinh c6 hiéu lyc ké tir ngay ky va ap dung tir ky thi két thuc hoc phan hoc ky
2 nam hoc 2020-2021.
Piéu 3. Trudng cac don vi tryc thude Trudng, giang vién, nguoi hoc Va cac ca nhan co lién
quan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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QUY PINH TAM THOI VE TO CHUC THI KET THUC HQC PHAN
BANG HINH THUC TRUC TUYEN
Ban hanh kém theo Quyét dinh sé /OD-TDHHN ngay thdang nam 2021
cua Hiéu truong truong Dai hoc Tai nguyén va Moi truong Ha Noi
Chuong I - QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va doi twong 4p dung

1. Quy dinh nay huéng dan vé to chirc thi két thiic hoc phan bang hinh thirc truc tuyén
trong diéu kién phong chong dich Covid-19, khi sinh vién, hoc vién (sau ddy goi tat 1a ngudi
hoc) khong thé dén Trudng dé truc tiép thi két thuc hoc phan. Quy dinh ap dung d6i véi tat ca
cac nganh dao tao, hinh thirc va trinh d6 dao tao.

2. Quy dinh nay bd sung mot s6 ndi dung ctia Quy dinh t6 chirc thi va bao diém thi gitta
hoc phan, thi két thic hoc phan duoc ban hanh theo Quyét dinh s6 2807/QD-TPHHN ngay
19 thang 8 nam 2019 va Quyét dinh s6 1710/QD-TDHHN ngay 20 thang 5 nim 2020 ciia Hiéu
trudng Truong Pai hoc Tai nguyén va Méi truong Ha Noi.

Piéu 2. Muc dich, yéu ciu

1. Pam bao cong bang, chinh xéac, khach quan va thong nhit trong cong tac danh gia
két qua hoc tap ctia ngudi hoc, gop phan nang cao chit luong dao tao chung ciia Trudng va
quy dinh cua B9 Gido duc va Dao tao.

2. Pam béo tinh thong nhit, nang cao hiéu qua sir dung hé thong cong nghé thong tin
trong t0 chirc dao tao cia Nha trudng.

3. Pam bao phu hop va dap ting chuin dau ra cia hoc phan.

Diéu 3. Giai thich tir ngir

1. Thi tryc tuyén 1a hinh thirc t6 chirc thi trén nén tang Internet véi sy hd tro ciia ha
tang cong nghé thong tin, hé thong phan mém qua d6 gitip ngudi hoc hoan thanh bai thi két
thuc hoc phan cta minh, ddng thoi gitip Nha trudng co cin ctr dé danh gia két qua hoc tap cua
nguoi hoc.

2. Phan mém thi tryc tuyén 14 hé thong phan mém c6 cac tinh nang h tro dé to chirc ca thi
theo phuong phap truc tuyén. Nha trudng t6 chire thi truc tuyén dira trén nén tang ctia tmg dung
Google Meet va Google Classroom.

3. Hinh thirc thi truc tuyén
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Hinh thire thi két thuc hoc phan bang hinh thire true tuyén do khoa/bd mén quyét dinh phu
hop véi dic thu ctia mdi hoc ph?m. Cac hinh thire thi truc tuyén bao gém: Ty ludn; Van dap; Bai tap
16n. Cac hinh thtrc nay déu duoc thuc hién trén co so cac wng dung caa phan mém thi truc tuyén
thong qua moi trudng mang Internet.

a) Thi ty luan 13 hinh thirc thi ma ngudi hoc tra 101 cau hoi thi bang cach tong hop, phan
tich, lua chon kién thie da hoc phii hop véi yéu cau cua cau hoi thi va trinh bay theo mét trat ty
logic chat ché trén gidy thong qua hinh thic viét tay.

b) Thi van déap 14 hinh thirc danh gia nguoi hoc thong qua viéc tra 10i cac cau hoi truc
tiép cuia giang vién véi su hd tro ciia cac tng dung thi truc tuyén.

c) Bai tap 16n 1a hinh thirc danh gia nguoi hoc théng qua viéc st dung kién thie da tich
lity ctia hoc phan dé trinh bay, giai quyét chu dé vé chuyén mén hoac tinh hudng chuyén mén cu
thé. Ngudi hoc c6 thé lya chon hoan thanh bai tap 16n theo mét trong céc hinh thic: viét tay hoic
lam bai tryc tiép trén file word hogc quay video clip tiry theo ddc thi cia mdi hoc phan.

Piéu 4: Piéu kién ddi véi nguoi hoc khi tham gia thi truc tuyén

a) Nguoi du thi truc tuyén phai c6 thiét bi két néi mang Internet c6 camera, microphone
(may tinh, dién thoai théng minh); cai dit cac ung dung hd tro thi truc tuyén (Google
Classroom, Google Meet, ing dung chup anh CamScanner); ddm bao duong truyén Internet
6n dinh (vu tién mang ndi ddy), dam bao giit hinh anh va 4m thanh cta minh trong sudt qua
trinh thi.

b) Chuén bi sin gidy thi kho A4 (d6i véi thi tu luan hodc bai tap 16n), but, nhép, tai liéu
(néu dé thi cho phép st dung).

¢) St dung tai khoan email do Nha trudng cung cap.

d) Chuén bj thé sinh vién/hoc vién hodc chirng minh thu/can cudc cong dan san sang
dé trinh cho can b6 coi thi khi dugc yéu cau.

e) Khong gian thi yén tinh, trang phuc khi thi phai ddm bao lich su, phu hop.

f) bam bao du thi ding gio, tuan thu cac quy dinh khi thi, lam bai va ndp bai theo quy
dinh thi tryc tuyén cia Nha trudng.

Piéu 5. Pidu kién hoin thi

1. Ngudi hoc co quyén ndp don hoan thi khi gip phai tré ngai sau day:
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a) Khong c6 thiét bi phat 4m thanh, hinh anh (laptop, dién thoai théng minh) va khong thé
két ndi mang Internet dé c6 thé tham gia dy thi;

b) Co cac ly do chinh dang khac theo quy dinh hién hanh.

2. Nguoi hoc gui don hoan thi kém theo minh ching téi chi nhiém 16p hodc khoa/bd mon
quan 1y qua email. Thoi han ndp don hodn thi chim nhét 05 ngay lam viéc trude khi thi hoc phan
d6. Tuy theo tinh hinh cu thé, néu ngudi hoc du diéu kién hodn thi, Nha truong s& bé tri cho ngudi
hoc du thi vao thoi diém thich hop. Truong hop 1y do, minh chiig khéng chinh déng, nguoi hoc

duoc xem nhu bo thi.

Chuong Il - TO CHUC THI TU LUAN TRUC TUYEN

Diéu 6. Pé thi

1. PBé thi ty luan dugce ra theo dang dé mo (dé thi & muc yéu cau nguoi hoc hiéu bai
hodc hiéu va van dung).

2. Truéng bo mén quan 1y hoc phan c6 trach nhiém:

- Phan cong giang vién ra dé, giang vién phan bién dé, ky duyét dé thi (ky sb), chuyén
dinh dang file PDF, dit mat khau cho file dé thi (mdi file dé thi sir dung mat khau khac nhau);

- Tao thanh thu muc dé thi, dat tén file va tén thu muc theo quy dinh tai Khoan 3 diéu
hay;

- Nop dé thi (dd duoc cai dat mat khau) cho phong Khéo thi va Pam béo chét luong
gido duc (phong KT&PBCLGD) qua email theo dung s6 luong va thoi gian theo quy dinh
hién hanh vé t6 chtrc thi va bao diém thi;

- Gri mat khau dé thi cho phong Pao tao qua email.

Thoi gian ndp dé thi va giri mat khau dé thi cham nhét 13 03 ngay lam viéc trude budi thi.

Giang vién duoc phan cong ra dé c6 trach nhiém ra dé thi dang dé mo (kém dép an);
phan hdi cac ¥ kién cua phan bién (néu c6), hoan thién dé thi, dit tén file theo quy dinh, ky va
ndp Trudng bé mon dé ky duyét (dang file sd).

Giang vién dugc phan cong phan bién d@ thi thuc hién viéc phan bi¢n dé theo quy dinh
hién hanh vé t6 chirc thi va bao diém thi.

3. Quy tic dat tén dé thi va thu muc dé thi

a) Quy tic dit tén dé thi



5

Céac d@é thi tu luan duoc dat tén theo quy tac:

Ngay thi_ Tén hoc phin_M3i hoc phin_Thoi gian 1am bai A

Trong do:

- Ngay thi: ghi ngdy t6 chirc thi, theo cAu trac 06 chit sb, 02 sé dau 1a ngay, 02 sé tiép
theo 1a thang va 02 s6 cudi 1a nam.

- Tén hoc phan, mi hoc phan: ghi theo quy dinh trong dé cwong chi tiét hoc phan

- Thoi gian 1am bai: ghi theo thoi gian 1am bai cua dé thi 13 60 (di véi dé thi 60 phut)
hozc 90 (ddi véi dé thi 90 phut)

- A: La ky hiéu va s6 thir tw thé hién mot trong céc trudng hop sau:

+ Pé kém s6 thir tu dé (Vi du: D1 1a dé s6 1)

+ Pap an kém s6 tha tu cua dap an (Vi du: DA2 1a dap an dé so 2)

+ Phan bién cua bo dé thi (PB).

Vi du: Hoc phan Chinh sach dat dai (md hoc phan QPQN2502), 3 TC thi ngay
20/8/2021 ¢6 lan luot dé thi s 1, dap an dé s6 1 va phan bién cua bo dé thi duoc ky hiéu nhu
Sau:

200821_Chinh sach dat dai QDQN2502_90_ D1

200821_ Chinh sach dat dai QDQN2502_90 PAl

200821_ Chinh sach dat dai QPQN2502_90 PB
b) Quy tic dit tén thu muc dé thi:
Thu muc chira dé thi duoc dit tén theo quy tic sau:

Ngay thi _Tén hoc phan_M3i hoc phin_Théi gian 1am bai
Vi du: Thu muc chtra @8 thi hoc ph(:in Chinh sach dt dai trén dugc dit tén nhu sau:
200821_ Chinh sach dat dai_QDPQN2502_90

4. Béc tham va ban giao d¢ thi

Phong KT&DBCLGD c6 trach nhiém bdc thaim 01 dé thi/ca thi. Qu4 trinh bdc thim
dugc thuc hién theo quy dinh hi¢n hanh hoéc béng hinh thtre truc tuyén, cO su giam sat cua
phong Thanh tra gido duc va phap ché (phong TTGD&PC). Can cir két qua boc tham, phong
KT&DBCLGD tai dé thi 1én phong thi truc tuyén, déng thoi giri phong Pao tao danh sach dé

dugc sir dung cho ca thi. Thoi gian hoan thanh cham nhat 13 0,5 ngay 1am viéc trude budi thi.
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Cin ctr ké hoach thi va lich coi thi cia mdi hoc phéan, trudce khi thi 15 phit, phong Dao
tao gtri mat khau dé thi cho CBCT qua email.

Viéc giao, nhdn dé thi dwoc ghi chép vao S6 Giao nhdn dé thi, cac don vi va cé nhan
¢6 trach nhiém leu gii cde email giao/nhdn dé thi @é lam minh chimg khi can thiét.

Piéu 7. T6 chirc thi

1. Cong tac chuén bi

a) Giang vién giang day Iap danh sach ngudi hoc khong du diéu kién dy thi, ky sé,
chuyén dinh dang PDF va giri phong DPao tao qua email muon nhat 04 ngay lam viéc trude
ngay t6 chuc thi két hoc phan.

b) Khoa/bd mén tong hop danh sach nguoi hoc hoan thi theo timg hoc phan, Trudng khoa/bd
mon xac nhan (ky s6), giri phong Pao tao cham nhat 04 ngay lam viéc trude khi thi hoc phan do.

¢) Phong Pio tao cap nhép tinh trang hodn thi va khong du diéu kién dy thi ctia ngudi hoc
vao phan mém Quan 1y dao tao, xuat danh sach ngudi hoc du thi va cong bd cong khai trén website
ctia Nha trudng chdm nhat 03 ngay lam viéc trude khi thi hoc phan.

d) Phong Pao tao tao phong thi truc tuyén trén Google Classroom; chuan bi ho so thi
va tai 1&n phong thi trec tuyén (dang file s6, gdm: danh sach phong thi, bién ban coi thi, bién
ban xtr ly vi pham thi); tién hanh mai can bo coi thi (CBCT), ngudi duy thi, dai dién phong
KT&DBCLGD (dé tai dé vao phong thi), phong TTGD&PC (dé kiém tra qua trinh to chic
thi) vao phong thi trudc khi thi 02 ngay lam viéc.

2. Coi thi

a) CBCT ding nhap vao phong thi truc tuyén tdi thiéu 30 phut trude khi bit du ca thi
dé kiém tra cac diéu kién coi thi, diém danh, kiém tra thé va thong tin ngudi hoc du thi, phd
bién quy ché thi va 6n dinh phong thi.

b) Dén thoi diém thi, CBCT phat hanh dé thi, cung cip mat khau dé thi cho ngudi hoc
dé ngudi hoc chi dong mé dé thi trén giao dién thi truc tuyén. CBCT nhan phan hoi ctia ngudi
hoc vé viéc nhan dé thi. Néu nguoi du thi khong nhan duoc dé thi, CBCT thong bao dén can
bd k¥ thuat hd tro, dong thoi cho nhitng sinh vién/hoc vién di nhan dugc dé thi bat dau lam
bai thi va bao céo véi bo phan t6 chuc thi truc tuyén.

Truong hop ngudi hoc gip sy ¢6 do mat dién, duong truyén hoic 15i thiét bi dién tor dan

dén viéc khong nhan duoc dé thi (qua thoi gian 10 phuat trd 1én ké tir khi CBCT phat d&), ngudi
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hoc phai tham du ky thi khac do Nha truong t6 chirc.

c) Trong thdi gian 05 phut trudc khi tinh gid 1am bai, CBCT nhic nguoi hoc kiém tra
sai sot dé thi va kip thoi thong bao cho can bo tryc dé thi.

d) Nguoi hoc str dung dé thi dang s6 do CBCT cung cép, tién hanh lam bai trén gidy
kh6 A4, ghi day du cac thong tin ca nhan vao bai thi (ho va tén, ma sinh vién/hoc vién, 16p).

e) Trong qua trinh ngudi hoc lam bai thi, CBCT giam sat phong thi qua hinh anh duoc
dang tai trén man hinh may tinh tai phong coi thi tryc myén. CBCT thuc hién cac nhiém vu
nhu nhac nhé ngudi hoc chap hanh quy dinh thi, 1ap bién ban vi pham quy dinh thi (néu co).

f) CBCT khong duoc roi vi tri trong sudt qua trinh ngudi hoc lam bai, kip thoi phat
hién va thong bao véi bo phan to chirc thi truc tuyén cac nghi van gian 1an trong qua trinh thi.

g) Khi két thiic thoi gian 1am bai thi, CBCT yéu cau ngudi hoc chup anh bai lam
(str dung phan mém CamScanner dé chup anh); d6i tén file theo quy dinh tai Khoan 7 diéu
nay; tai file bai 1am (¢ dinh dang anh hoic PDF) 1én ng dung Google Classroom dé ndp
bai.

3. Ban giao ho so thi

Ho so mdi ca thi bao gom bai thi va cac bién ban to chirc thi (bién ban coi thi, bién ban
xtr 1y vi pham). Sau khi két thuc ca thi, CBCT tai toan bd bai thi cua nguoi hoc, luu trir bai
thi; hoan thién céc bién ban to chirc thi, ky s6 va chuyén sang dinh dang PDF. Ho so thi cua
mdi phong thi gdm 2 thu muc: thu muyc chira bai thi va thu muc chira bién ban t6 chirc thi.
CBCT dit tén thu muyc theo quy dinh tai Khoan 7 diéu nay, nén file va va giri email cho
phong Pao tao. Phong Pao tao c6 trach nhiém kiém soat hd so thi ctia cac phong thi, ban giao
cho phong KT&DBCLGD qua email chdm nhét 0,5 ngay sau khi két thic budi thi.

4. Cap nhat tinh trang ving thi va vi pham quy ché ctia ngudi hoc

Phong KT&DPBCLGD chiu trach nhiém cap nhat tinh trang vang thi va vi pham quy
ché ctia nguoi hoc trong phan mém Quan 1y dio tao theo quy dinh hién hanh vé t6 chirc thi va
bao diém thi.

5. Giao nhan bai va cham thi

Giang vién duoc phan céng chdm thi sir dung email c4 nhin do Nha trudng cung cip gui
yéu cau nhan bai thi qua email phong KT&DBCLGD. Phong KT&PBCLGD c¢6 trach nhiém
gtri bai thi kém theo phiéu chdm thi cho CBChT qua email di giri yéu cau nhan bai. Bai thi duoc
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cham cong khai (khong doc phach) bai 02 can bo chdm thi. Sau khi nhan thi bai thi, CBChT ¢
trach nhiém cham thi vao phiéu cham, va giri két qua chim thi cho phong KT&DBCLGD trong
thoi gian toi da 05 ngay lam viée ké tir khi CBChT nhén dugc bai thi.
Viéc giao, nhan bai thi duwoc ghi chép vao S6 Giao nhan bai thi, cdc don vi va ca nhan
c6 trach nhiém lwu gi cdc email giao/nhdn bai thi @é lam minh chitng khi can thiét.
6. Nhap diém thi va nop Gidy bao diém
Sau khi hai CBChT thong nhat va hoan thanh chdm thi, CBChT nhép diém vao phan
mém, xuat gidy bao diém thi, ky s6, chuyén sang dinh dang file PDF va giri email cho phong
KT&DBCLGD.
CBChT nép ban gidy cia Gidy bdo diém sau khi trang thai lam viéc binh thwong dwoc
thiét lap tro lai.
7. Quy tac dat tén thu muc ho so thi
a) Tén file bai thi cua nguoi hoc:
S6 bao danh_Ho tén SV/HV
b) Tén thu muc chira bai thi ctia phong thi:
Ngay thi_Ca thi_Tén hoc phan_Phong thi_Bai thi
Vi dy: thu muc chira bai thi cia phong thi s6 01 nhu trén ¢6 tén nhur sau:
200821_ Ca 2 Chinh sach dat dai_Phong 01_Bai thi
¢) Tén thu muc chtra bién ban t6 chc thi:
Ngay thi_Ca thi_ Tén hoc phin_Phong thi_Bién ban
Vi du: thu muc chira bién ban t6 chire thi ctia phong thi 01 nhur trén c6 tén nhu sau:
200821_Ca2_Chinh sach dat dai_Phong 01_ Bién ban
d) Tén thu muc chira h so thi:
Ngay thi_Ca thi_ Hinh thirc thi_Tén hoc phan_Phong thi
Vi du: thu muc chira hd so thi ctia phong thi 01 nhu trén c6 tén nhu sau:
200821_ Ca 2_Tuy luan_Chinh sach dat dai_Phong 01
8. Luu trix dit lidu to chirc thi va thong bao diém thi
- Phong KT&BDCLGD c6 trach nhiém d6i soat diém thi, ban giao Gidy bao diém thi
cho phong Pao tao qua email; Iuu trit bai thi, dé thi, phiéu chdm diém va cac bién ban t6 chirc

thi dudi dang file sd; ban giao cac ban gidy cua Gidy bao diém thi cho phong Pao tao sau khi
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nhan dugc ban gidy cua Gidy bao diém thi tir cac khoa/bo mon.
- Phong Pao tao co trach nhiém thong bao diém thi cho SV theo quy dinh hién hanh.
- Trung tam TV&CNTT c6 trach nhiém luu trir dit liéu hinh anh, am thanh trong qua

trinh t6 chirc thi truc tuyén trong thoi gian it nhat 06 thang.

Chuong I11 - TO CHUC THI VAN PAP TRUC TUYEN

Diéu 8. Dé thi

1. Bé thi van dap dugc ra theo dang dé md (dé thi & mirc yéu cau ngudi hoc hiéu bai
hozc hiéu va van dung).

2. Quy dinh vé trach nhiém phan cong giang vién ra dé, phan bién dé, ky duyét dé, nop
dé thi cho phong KT&DBCLGD va giri mat khau dé thi cho phong Pao tao dugc thuc hién
nhu quy dinh tai Khoan 2, Diéu 6 tai Quy dinh nay. Pé dam bao tinh bao mat ctia dé va thuan
tién trong khau t6 chirc thi, ca bo dé thi van dap dugc sir dung chung 01 mat khau duy nhét.

3. Quy tic dit tén dé thi, dap 4n va phan bién dé dugc thuc hién nhu quy dinh tai khoan
3, diéu 6 tai Quy dinh nay.

4. Ban giao dé thi

Cin ct ké hoach thi, truéc budi thi chdm nhat 13 0,5 ngdy lam viéc, phong
KT&DPBCLGD tai bo dé thi 1én phong thi truc tuyén. Trudce khi thi 15 phut, phong Dao tao
giri mat khau dé thi cho CBCT qua email.

Viéc giao, nhdn dé thi dwoc ghi chép vao S6 Giao nhdn dé thi, cac don vi va cd nhan
¢6 trach nhiém leu gii cdc email giao/nhdn dé thi @é lam minh chitng khi can thiét.

Diéu 9. T6 chirc thi

1. Cong tac chuan bi

a) Viéc lap danh sach phong thi duoc thyuc hién theo diém a, b, ¢, Khoan 1, Diéu 7 tai
Quy dinh nay.

b) Phong Dao tao tao phong thi truc tuyén (twong wng véi mbi phong thi theo ké hoach
can tao 2 phong thi truc tuyén trén Google Classroom: phong cho thi va phong hoi thi van
dap). Nguoi du thi ding nhap & phong cho thi va doi CBCT goi khi dén lwot thi van dap. Khi
CBCT goi, nguoi dy thi truy cap vao phong hoi thi van dap, nhan cau hoi thi, chuan bi va tra

|61 cau hoi.



10

¢) Phong Dao tao moi CBCT, ngudi du thi, dai dién phong KT&DBCLGD (dé tai dé
vao phong thi), phong TTGD&PC (dé kiém tra qua trinh té chic thi) vao phong thi, tai hd so
thi vao phong thi (dang file s, gdm: Phiéu cham thi, danh séach phong thi, bién ban coi thi,
bién ban xur ly vi pham thi va duong link d3 dugc thiét ké sdn dé lua chon, bdc thim cau hoi
thi) trude khi thi 02 ngay lam viéc.

d) Trudc khi thi 05 phat, CBCT mé email ca nhan dé 1iy thong tin vé mat khau dé (da
nhan duoc qua email tir phong Pao tao), tai bo dé thi tir phong thi truc tuyén vé may tinh cé
nhan. Viéc lua chon dé thi ndo cho nguoi hoc tra 101 van dap tuy thude vao két qua bdc tham
d@ thi.

2. Coi thi va cham thi

a) CBCT dang nhap vao phong chd thi truc tuyén téi thiéu 15 phut trude khi bat dau ca
thi dé kiém tra cic diéu kién coi thi, diém danh, pho bién quy ché thi va n dinh phong thi.

b) Pén thoi diém thi, CBCT bat ché do ghi am, ghi hinh, lan luot goi nguoi hoc theo
danh sach vao phong thi van dap truc tuyén. Nguoi hoc xuét trinh gidy to tly than (thé nguoi
hoc, CMT/CCCD...) ¢ CBCT kiém tra.

¢) CBCT chia sé man hinh v6i ngudi hoc dé nguoi hoc chimg kién qua trinh bbc thim
dé thi, tién hanh st dung duodng link duoc thiét ké sin dé lya chon ngau nhién dé thi.

d) Pbi voi nguoi hoc, thoi gian dé chuan bi cau tra 10i toi da 1a 10 phit/nguoi hoc; thoi
gian dé tra 101 cdu hoi t6i da 1a 15 phit/nguoi hoc. CBCT goi 1an luot ngudi hoc vao phong
thi van d4p theo danh sach phong thi. Do d6, nguoi hoc can tinh toan thoi gian dé dam bao dy
thi khi dén luot.

Trong qua trinh nguoi hoc chuan bi, CBCT gidm sat phong thi qua hinh anh duoc ding
tai trén man hinh may tinh tai phong coi thi truc tuyén. CBCT ghi ma dé vao danh sach thi,
d6ng thoi thyc hién cac nhiém vu nhu coi thi tryc tiép (nhac nhé nguoi hoc chap hanh quy
dinh thi, 1ap bién ban vi pham quy dinh thi).

e) Khi hét thoi gian chuén bi cdu tra 161 hodc ngudi hoc két thic thoi gian chuin
bi sém hon quy dinh, CBCT goi ngudi hoc vao tra 101 van dap, dong thoi goi nguoi hoc
tiép theo vao boc tham dé thi va chuén bj cau tra 101. Quy trinh dugc lap lai cho dén khi

hét nguoi hoc ciia phong thi.
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f) Sau khi két thiic phan hoi thi van dap cua ngudi hoc cudi cung trong ca thi,
CBCT cong bd diém, dirng viéc ghi am, ghi hinh, tién hanh luu trir dir lidu.

3. Ban giao ho so thi

Hb so mdi ca thi bao gdm phiéu cham thi va cac bién ban t6 chire thi (bién ban coi thi,
bién ban xtr 1y vi pham). Sau khi két thuc ca thi, hai CBCT hoan thién phiéu chdm thi cing
cac bién ban t6 chure thi theo quy dinh tai Khoan 3, Biéu 7 cua Quy dinh nay.

4. Cap nhat tinh trang ving thi va vi pham quy ché ctia ngudi hoc

Thuc hién theo quy dinh tai Khoan 4, Diéu 7 cua Quy dinh nay.

5. Nhap diém thi va nop Gidy bao diém

Thuc hién theo quy dinh tai Khoan 6, Diéu 7 cua Quy dinh nay.

6. Luu trit dir lidu to chirc thi va thong bao diém thi

Thuc hién theo Khoan 8, Diéu 7 tai Quy dinh nay.

Chwong IV - TO CHUC THI BANG HiINH THUC BAI TAP LON

Piéu 10. D¢ thi

1. Bai tap 16n ra du6i dang chu dé vé chuyén mon hoic tinh huéng chuyén mén. Ngudi
hoc st dung kién thirc ctia hoc phﬁn dé thuc hién cac noi dung, yéu cau cta chu dé hodc st
dung kién thirc ctia hoc phan dé giai quyét tinh huéng chuyén mén.

Bai tap 16n do giang vién giang day giao truc tiép cho ngudi hoc khi két thiic hoc phan
(sau khi d4 thong nhat véi bd mon quan 1y hoc phan). Mdi nguoi hoc 1am mot bai tap 16n. SO
lwong chu dé bai tap 16n giao cho mdi 16p dam bao tdi thiéu 06 chii dé hoic tinh hudng chuyén
mon/16p.

2. Giang vién truc tiép giang day hoc phan c6 trach nhiém:

- Ra dé bai tap 16n (sau khi da thong nhéat v6i bd mon quan 1y hoc phan), chuyén bo
moén quan 1y ky duyét (ky s6), chuyén dinh dang file PDF;

- Tao thanh thu muc dé thi, dit tén file va tén thu muc theo quy dinh tai Khoan 3 diéu
nay; nop dé bai tap 16n cho phong KT&PBCLGD qua email cham nhat la 03 ngay lam viéc
trude khi bat dau tinh thoi gian 1am bai.
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3. Quy tic dat tén dé bai tap 10n, dap 4n va phan bién: khong ghi thong tin vé thoi gian
lam bai, c4c thdng tin khac thuc hién nhu quy dinh tai Khoan 3, Diéu 6 tai Quy dinh nay. Cu
thé:

a) Quy tic dit tén dé bai tap 16n:

Ngay thi_ Tén hoc phan_M3 hoc phin_ A

b) Quy tic dit tén thu muc chira dé bai tap 16n:

Ngay thi _Tén hoc phan_M3 hoc phan

Diéu 11. T6 chirc thi

1. Cong tac chuan bj

a) Viéc lap danh sach phong thi dugc thuc hién theo diém a, b, ¢, Khoan 1, Piéu 7 tai
Quy dinh nay.

b) Phong Pao tao tao phong thi truc tuyén trén Google Classroom; chuan bi hd so thi
va tai 1én phong thi truc tuyén (dang file s6, gom: danh sach phong thi, bién ban coi thi, bién
ban xir Iy vi pham thi); tién hanh moi can bo coi thi (CBCT), ngudi du thi vao phong thi trudc
khi thi 02 ngay lam viéc.

¢) Phong Dao tao ban hanh huéng dan chung khi lam bai tap 16n. Cac khoa/bo méon cin
clr vao d6 dé soan thao hudng dan chi tiét cho nguoi hoc, bao gdm mot s6 ndi dung chinh nhu
Sau:

+ Muc dich, yéu cau cua bai tap 16n;

+ Noi dung, ciu triic can thé hién trong bai tap 16n;

+ 86 trang t6i da, tdi thiéu; quy dinh vé cach thuc trinh bay (trang bia, muc luc, trang noi
dung, c& chir, gian dong...);

+ Quy dinh vé thoi gian va cach thirc ndp bai tap 1on. ..

c) Trude khi thi 01 ngay lam viéc, Truéng bé mén quan 1y hoc phan giri bai tap 16n va
hudng dan 1am bai tap 16n cho CBCT. Dén gid thi theo ké hoach, CBCT c¢6 trach nhiém giri cho
ngudi hoc qua phong thi truc tuyén.

d) Nguoi dy thi nhan bai tip 16n qua hé thong Google Classroom. Can ctr chu dé bai
tap 16n dugc giao, ngudi hoc lwa chon hinh thire dé lam (viét tay trén gidy khoé A4 hodc 1am
bai tryc tiép trén file word). Riéng dbi voi cac hoc phan tiéng Anh, ngudi hoc quay video clip

theo yéu cau giang vién giao. Ngudi hoc co toi da 05 ngay dé hoan thién bai tap 16n, ghi céc
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thdng tin ca nhan vao bai lam (ho va tén, ma sinh vién/hoc vién, 16p) va phai ndp bai trudc
khi két thic thoi gian lam bai theo ké hoach. Nguoi hoc dat tén file bai tap theo quy dinh tai
Diém a, Khoan 7, Biéu 7 cua quy dinh nay. Nguoi hoc ndp bai tap 16n bang cach giri file dinh
dang anh hoac PDF hoac video va tai 1én phén mém hd tro thi truc tuyén.

2. Thu bai tap 16n va ban giao hd so thi

a) Hét thoi gian lam bai tap 16n theo ké hoach, CBCT ding nhap vao phong truc tuyén,
khoa tinh trang truy cap va ndp bai tap lon trong phong thi cua nguoi hoc.

b) Viéc ban giao ho so thi dugc thuc hién theo Khoan 3, Piéu 7 cta quy dinh nay.

3. Viéc cap nhét tinh trang vang thi va vi pham quy ché ctia nguoi hoc; cham bai tap
16n; nhap diém va ndp gidy bao diém; luu trir dit lidu to chire 1am bai tap 16n va thong bao diém

thi duoc thuc hién 1an luot theo cac Khoan 4, 5, 6, 8, Piéu 7 tai Quy dinh nay.

Chwong V - TO CHUC THU'C HIEN

Piéu 12. Trach nhiém ciia don vi

1. Khoa/bd mén ding ky hinh thire thi truc tuyén qua phong Pao tao (d6i v6i hinh thirc
dao tao chinh quy) va qua Trung tim GDTX (d6i voi hinh thirc dao tao vira lam vira hoc); ctr
dai dién bo mén truc dé thi trong qua trinh hoc phr:in do bd moén quan 1y duogc t6 chirc thi; soan
thao huéng dan chi tiét khi 4p dung hinh thirc bai tap 16n ddi véi nguoi hoc. Trudng cac
khoa/bd mén c6 trach nhiém t6 chi, quén tri€t, theo doi va don dde giang vién thyc hién nghiém
tuc Quy dinh nay.

2. Phong Pao tao, Trung tam GDTX xay dung phuong an va lich thi; xay dung hudng
dan, thong bao nham trién khai cac hoat dong t6 chure thi két thuc hoc phén bﬁng hinh thirc
truc tuyén.

3. Phong KT&PBCLGD nhan dé thi kém dap an tir giang vién ra dé thi, to chirc quan 1y
dé thi, to chirc bdc tham dé thi d6i véi thi tir ludn va chuyén téi bd phan t6 chirc thi truc tuyén;
t6 chirc cho giang vién chdm thi theo quy dinh.

3. Chu nhi¢m 16p, khoa/bd mon thong bao dén nguoi hoc ndi quy, quy dinh tam thoi,
quy trinh thi theo hinh thirc truc tuyén; tong hop don hodn thi ctia ngudi hoc. Tiép nhan va giai

dap cac thac mac cua nguoi hoc, ddm bao quyén lgi ciia nguoi hoc.
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4. Trung tim TV&CNTT c6 trach nhiém soan thao tai liéu va huéng dan tip huin phan
mém cho céc can bd va nguoi hoc; luu trit dir li€u thi; ctr cdn bd truc k¥ thudt cho cac phong
thi truc tuyén dé hd tro can b coi thi, ngudi hoc du thi xu ly sy ) trong sudt thoi gian thi.

5. Phong TTGD&PC c¢6 trach nhiém phéi hop cing cac don vi lién quan t6 chirc theo
ddi, kiém tra viéc thuc hién theo cac khau duoc quy dinh. Téng hop, bao cao, trinh Ban giam
hiéu xtr 1y kip thoi theo dung cac quy dinh hién hanh.

6. Ban Truyén thong va tu van tuyén sinh thyc hién cac hoat dong truyén thong vé thi
két thuc hoc phan bang hinh thic truc tuyén, dam bao ngudi hoc nam bat thong tin kip thoi, day
du.

Piéu 13. Trach nhiém ciia can bd giam sat thi triee tuyén

1. Phong TTGD&PC cir can bo giam sat quy trinh thi trong phong thi truc tuyén trong
qua trinh ngudi hoc lam bai thi.

2. Ky x4c nhan vao bién ban vi pham quy ché thi va bién ban sy ¢b trong qué trinh thi.

Piéu 14. Trach nhiém ciia can bd trwee ky thuat thi tree tuyén

1. Trung tAm TV&CNTT cir mot can bd truc k¥ thuat cho mdi phong thi truc tuyén.
Céan bd nay c6 trach nhiém dam bao dudng truyén Internet trong thoi gian thi, huéng dan quy
dinh str dung phﬁn mém phuc vu thi truc tuyén, hd tro can bo coi thi, nguoi hoc duy thi xir Iy
su ¢d trong sudt thoi gian thi.

2. Ky xé4c nhan vao bién ban sy ¢b trong qua trinh thi.

Piéu 15. Xir Iy vi pham trong cong tac to chirc thi trwe tuyén

Céc don vi, ca nhan tham gia vao cong tac to chirc thi két thiic hoc phan bang hinh thirc
tryc tuyén cua trudng Dai hoc Tai nguyén va Mbi trudng Ha Noi néu khong tuan thi cac didu
khoan, quy trinh, nhi¢m vu ctia Quy dinh nay, tuy theo murc d¢ vi pham s€ bi xur 1y ky luat theo
cac quy dinh, quy ché hién hanh.

Piéu 16. Trach nhiém ciia ngudi hoc du thi

1. Thi ty luan

a) Trudc thoi gian thi 30 phat ngudi hoc du thi dang nhap vao phong thi tryc tuyén,
kiém tra thiét bi, diéu chinh camera dé bao quat duoc tdt nhat vi tri ngéi lam bai thi phuc vu
coi thi va lam minh ching dam bao chét lugng ky thi. Nguoi hoc phai bat loa ciia may tinh

trong toan bo thoi gian thi dé nghe cac huéng dan ciia CBCT.
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¢) Dén gio thi, nguoi hoc nhan dé thi trén giao dién thi truc tuyén. Thoi gian lam bai
thi duoc tinh tir thoi diém ngudi hoc nhan dé thi.

d) Ngudi hoc 1am bai thi trén giao dién thi truc tuyén, trong qua trinh lam bai thi nguoi
hoc nghiém chinh chip hanh quy ché thi va duy tri camera truyén tai hinh anh ngudi hoc 1am
bai thi lién tuc, 16 nét, khong ngat quang. Néu ngudi hoc khong truyén tai dugc hinh anh trong
qué trinh 1am bai thi hodc hinh anh khong bao quat dugc nguoi [am bai thi hodc hinh &nh mo,
CBCT khéng giam sat duoc ngudi hoc trong qua trinh 1am bai thi hoic nguoi hoc gip su cd mat
dién, duong truyén hoic 16i thiét bi dién tir trong khoang thoi gian tir 10 phit trg 1én thi bai thi
khong dugc cong nhan va khong chdm diém bai thi. Nguoi hoc phai tham du ky thi khac do
Nha trudng to chirc.

e) Cac hanh vi bi nghiém cam khi thi bao gém: str dung dién thoai di dong trong qua
trinh 1am bai, giy On a0 trong phong thi, trao d6i bai thi v&i bat ky ai hodc hanh vi gian 1an khac.
Khi c6 cau hoi, thic mic, ngudi hoc bat microphone dé duoc CBCT hudng dan, tra 10i.

f) Ngudi hoc ndp bai bang cach str dung phin mém CamScanner dé chup anh (yéu cau
anh bai 1am phai 16 nét, dii anh sang) va tai 1én phan mém hd tro thi truc tuyén. Thoi gian cho
phép dé chup anh va ndp bai tdi da 10 phat. Qua thoi gian trén néu ngudi hoc chua ndp duoc
xem nhu ngudi hoc vang thi va nhan diém 0.

g) Nguoi hoc 1am bai thi trén gidy kho A4, dién thong tin c& nhan 18n bai thi.

2. Thi van dap

Ngudi hoc phai dam bao ludn c¢6 mat va xuét trinh gidy to tiy than khi duoc yéu cau
trong phong thi trie tuyén. Nguoi hoc khong duoce d6i dé thi. Ngoai ciu hoi chinh, giang vién
hoi van dap co thé hoi thém cac cau hoi phuy.

3. Bai tap lon

Ngudi hoc nhan bai tap 16n qua hé théng Google Classroom. Cin cir chu dé bai tap 16n
dugc giao, nguodi hoc lua chon hinh thire dé 1am bai (Viét tay trén giéy khd A4 hodc 1am bai
truc tiép trén file word). Riéng dbi v4i cac hoc phan tiéng Anh, ngudi hoc quay video clip
theo yéu cau giang vién giao. Ngudi hoc co tdi da 05 ngay dé hoan thién bai tap, ghi cac théng
tin c4 nhan vao bai 1am (ho va tén, mi sinh vién/hoc vién, 16p) va phai ndp bai trude khi két

thic thoi gian theo ké hoach da ban hanh. Ngudi hoc ndp bai bang cach gui file 13 cac dinh
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dang anh phé bién nhu JPG, PNG... hoic dinh dang file PDF hodc cac dinh dang video phé
bién, tai 1én phan mém hd tro thi truc tuyén.

Piéu 17. T chirc chAm phiic khao

1. Nhan don phuc khao theo phwong thirc truc tuyén (khong t6 chirc chdm phiic khao
d6i v6i hoc phan thi van dap): Trong vong 07 ngdy lam viéc ké tir khi c6 diém thi cua hoc
phan, ngudi hoc ¢6 nhu cau phic khao diém thi nop don phic khao qua email dén bo phan
mot ctra cua khoa/bd mon. Khoa/bo mon cé trach nhiém téng hop don phtic khao va chuyén
phong KT&DBCLGD qua email.

Viéc giao, nhdn don phiic khdo va té chire chdm bai thi phiic khdo dwge ghi chép vio
S6 Giao nhdn bdi thi, cdc don vi va cd nhdn cé trach nhiém leu gitr cac email giao/nhdn bai
thi dé lam minh chirng khi can thiét.

2. Truéng bod moén quan 1y hoc phan c6 trach nhiém giri danh sach phan cong 02 CBChT
(khac voi cap cham dot 1), thong bao dén CBChT dé nhan bai chim. Phong KT&PBCLGD
guri bai thi, phiéu chim cho CBChT phiic khao khi CBChT giri yéu cau.

3. Thoi gian nhan don phuc khao, thoi gian t6 chtrc cham thi, két luan diém cham phic
khao va bao diém cham phuic khao dugc thuc hién theo Quy dinh hién hanh. CBChT ndp ban
gidy cta Gidy bao diém thi sau khi trang thai 1am viéc binh thuong duoc thiét 1ap tro lai.

Diéu 18. Dinh chinh diém thi

Viéc dinh chinh diém thi trong truong hop co su sai sot vé diém duoc thuc hién theo
quy dinh hién hanh nhung qua trinh trién khai duoc thuc hién bang phuong thirc truc tuyén
qua hé théng email ctia Nha truong.

Diéu 19. Diéu khoin thi hanh

1. Quy dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Cac ndi dung khéng c6 trong Quy
dinh nay thuc hién theo Quy dinh t6 chirc thi va bao diém thi giita hoc phan, thi két thuc hoc
phan duoc ban hanh theo Quyét dinh s6 2807/QD-TDHHN ngay 19 thang 8 nim 2019 va
Quyét dinh s6 1710/QD-TPHHN ngay 20 thang 5 nim 2020 cua Hiéu trudng Trudng Dai hoc
Tai nguyén va Moi truong Ha Noi.

2. Trudng cac don vi thude, truc thude Trudng va cac td chirc, ca nhan co lién quan

chiu trach nhiém thi hanh Quy dinh nay./.
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